
 

FIRE RISK ASSESSMENT 
This document applies to the areas Helix Arts occupies, and common areas staff/ visitors might 
use during daily activities in 54a Saville Street, North Shields, NE30 1NT. 

Spaces occupied by Helix Arts 
Rooms 1.1, 1.4, 1.5, Dobson Room, Westall Room, and Moffatt Room. 

Responsibilities 
●​ Helix Arts: To ensure the safety of staff, volunteers and visitors within our spaces and 

when transitioning through common areas.  
●​ North Tyneside Council: To ensure that all fire exits, fire alarms and sensors, fire 

extinguishers, fire signage, emergency lighting, and all rights of passage, including the lift, 
are maintained in such a way as to ensure the safety of Helix Arts’ staff, volunteers and 
visitors, as well as all other tenants and visitors. 

●​ Because the building is managed by North Tyneside Council, Helix Arts will follow their 
Building Fire Risk Assessment at all times other than as stated below. Therefore, the 
North Tyneside Council Fire Risk Assessment (NTFRA) is attached to this risk 
assessment and should be consulted as indicated. 

Next assessment 
April 2025. 

The spaces 
●​ All Helix Arts’ spaces are on the first floor of the building and, in the case of the Moffatt 

Room and Dobson Room balcony, on the second floor. All spaces are accessed via main 
reception and main stairwell or lift. Staff also use the side entrance and stairs to Rooms 1.4/ 
1.5. 

●​ Primary use is as a community arts centre and offices. 
●​ There are rights of public passage through the Dobson Room on both first and second 

floors – from the lift to the main corridors on each floor. 
●​ Helix Arts’ staff and volunteers also frequently use the kitchenette on the first floor and 

toilets on the first floor and, less frequently, the toilets downstairs and main kitchen on the 
ground floor. 

●​ Approximate floor area of spaces occupied by Helix Arts is c. 300m2. 
●​ Construction – see NT FRA. 
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Occupancy profile 
The maximum occupancy in the most highly occupied compartment to be affected by an 
uncontrolled fire within 30 minutes, assuming no evacuation during the hours of 9am and 5pm, 
Mondays to Fridays will, unless we are hosting a workshop or event, be 10 and they will be in 
Rooms 1.4 and 1.5 (which are effectively one room). 

The exception to this in when we host workshops, meetings, events, etc. in which case, the 
maximum occupancy in the most highly occupied compartments would be as follows: 

●​ Dobson Room – 70 people. 
●​ Westall Room – 15 people. 
●​ Moffatt Room – 15 people. 

We frequently have volunteers and visitors who have varying degrees of mobility issues. 

Special measures 
Concerns (Dec 24/Jan 25) about safe refuges in the building have resulted in no safe refuge in 
any of our spaces. 

People who need to use the lift will, in the event of a fire, need to either evacuate themselves as 
best as possible or be assisted by staff members. No additional training in fire evacuation 
techniques has currently been undertaken, although EVAC chair training has been urgently 
requested from the council. A Personal Emergency Evacuation Plan (PEEP) will be conducted for 
staff and volunteers with mobility issues or disabilities. 

It might not be possible to offer staff and volunteers, or other visitors, a satisfactory means of 
evacuation in the event of fire. In such circumstances, we will assess the risk and, if necessary, 
advise affected people accordingly and explain that it will not be possible to work/ volunteer/ visit. 

Work to resolve concerns around safe refuges is ongoing (February 2025) and this assessment 
will be reviewed and updated as soon as further progress is made. 

Normal measures 
All staff and volunteers are required to complete our Health and Safety training and are made fully 
aware of our fire and evacuation procedures, including reading our Health and Safety Policy. 

All events must begin with clearly explained actions to undertake in the event of a fire. 
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Identified Fire Hazards and Primary Controls 

Electrical 

●​ Fixed installation periodically inspected and tested as per NTFRA. 
●​ Portable Appliance Testing carried out every year on all Helix Arts’ equipment. 
●​ Personal electrical appliances must be PAT tested. 
●​ Suitable limitation and management of trailing leads and adaptors at all times. 
●​ All electrical devices to be turned off when not in use, unless this is not possible. 

Smoking and vaping 

●​ Not permitted anywhere in the building. 

Arson 

●​ As per NTFRA. 

Portable heaters 

●​ Limited in use. 
●​ Must only be used in the presence of a staff member and turned off at all other times. 

Fixed heating appliances 

●​ As per NTFRA. 

Cooking 

●​ As per NTFRA. 

Lightning 

●​ As per NTFRA. 

Dangerous substances 

●​ Flammable liquids and materials may be stored and used in our spaces but must be 
stored away from sources of ignition. 

●​ All flammable materials used in our spaces must be sprayed with appropriate fire 
retardant before use. 

Housekeeping 

●​ Waste is disposed of safely and is not permitted to be temporarily stored near potential 
sources of ignition. 

●​ Escape routes and rights of passage must not be blocked by any objects, tables, chairs, 
etc. at any time. 

External contractors 

●​ All Helix Arts’ external contractors are fully inducted and given fire training to the same 
level as Helix Arts’ staff, volunteers and visitors. They must also possess adequate 
insurance. 

●​ For those employed by North Tyneside Council - as per NTFRA. 
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In-house maintenance team 

●​ As per NTFRA. 

Other significant fire hazards 

●​ As per NTFRA. 

 

 Fire Risk Assessment – Assessed by Stephen Pritchard – Updated 6th February 2025 | Page 4 



Evacuation arrangements 
Written evacuation procedures are positioned around the building and are given to all staff, 
volunteers and subcontractors as part of the induction process. 

Single Stage Evacuation 

It is reasonably expected that all relevant persons in the premises can (and will) evacuate 
immediately to a place of total safety. 

Progressive Horizontal Evacuation 

Unavailable due to concerns about fire-resisting construction. 

Delayed Evacuation 

Unavailable due to concerns about fire-resisting construction. 

Note 

Our evacuation arrangements are under review and it is hoped that suitable safe refuges can be 
identified. If and when this happens, this assessment will be updated accordingly. Similarly, when 
EVAC chair training is undertaken by staff, this document will be updated to reflect this. 
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Provision of Elements of Fire Safety as Secondary Control Measures 
Means of escape 

●​ It is considered that the premises are provided with reasonable means of escape in case of 
fire. Routes and plans as per NTFRA. 

●​ Escape routes are adequate as per NTFRA. 
●​ Reasonable distances of travel as per NTFRA. 
●​ It is considered that the premises are provided with insufficient arrangements for means of 

escape for disabled people and people who may need to use the lift. See evacuation 
arrangements above. 

●​ Evac chairs have been installed by North Tyneside Council at our request. Staff training 
has not been implemented yet, so the use of these chairs is not permitted in any 
circumstance. 

Measures to limit fire spread and development 

●​ As per NTFRA. 

Emergency escape lighting 

●​ As per NTFRA. 

Fire safety signs and notices 

●​ As per NTFRA. 

Means of giving warning in the event of a fire 

●​ As per NTFRA. 

Manual fire extinguishers 

●​ As per NTFRA. 
●​ Helix Arts team instructed to ensure that they are not obstructed or tampered with in any 

way. 

Fixed automatic fire extinguishers 

●​ As per NTFRA. 

Other fixed systems and equipment 

●​ As per NTFRA. 

Firefighter Switch – High Voltage Luminous Tube Signs Etc. 

●​ As per NTFRA. 
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Fire Safety Management 
Fire safety, training and testing and maintenance is managed by: North Tyneside Council (the 
building) and Stephen Pritchard, Deputy Director (Helix Arts). 

Deputy or assistant: Cheryl Gavin, Director (Helix Arts) and as per NTFRA (the building). 

Are competent person(s) appointed to assist in undertaking the preventative and protective 
measures (i.e. relevant general fire precautions)? YES – names as above. 

Is there a suitable record of the fire safety arrangements? YES 

Appropriate fire procedures in place? YES  

Are procedures in the event of a fire appropriate and properly documented? YES  

Are there suitable arrangements for summoning the Fire and Rescue Service? YES 

Are there suitable arrangements to meet the F&RS on arrival and provide relevant information 
including that relating to hazards to firefighters? As per NTFRA. 

Is there a plan of the building available indicating basic layout and any areas of significant risk? As 
per NTFRA. 

Are there suitable arrangements for ensuring that the premises have been evacuated? YES – as 
per Helix Arts and NTFRA. 

Is there a suitable fire assembly point(s)? YES. The assembly point is on the landscaped area on 
the corner of Howard Street and Union Street (near the Job Centre). 

Are there adequate procedures for evacuation of any disabled people who are likely to be 
present? YES 

Persons nominated and trained to assist with evacuation, Including evacuation of disabled 
people? YES 

Appropriate liaison (if necessary) with Fire and Rescue Service Rescue Service crews visiting? As 
per NTFRA. 

Routine in-house inspections of fire precautions (e.g. in the course of health and safety 
inspections)? YES – as per Helix Arts and NTFRA. 

Are all staff given adequate fire safety instruction and training on induction? YES 

Are all staff given adequate periodic ‘refresher’ training at suitable intervals? YES 

If yes, at what intervals? Every year. 

Are all staff with special responsibilities (e.g. fire wardens and staff who assist with disabled 
people) given additional training? YES  
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Does all training for staff provide information, instruction or training on the all the following: 

●​ Fire risks in the premises? YES 
●​ The general fire precautions in the building? YES 
●​ Action in the event of a fire? YES 
●​ Action on hearing the fire alarm signal? YES 
●​ Method of operation of manual call points? YES 
●​ Location and use of fire extinguishers? YES 
●​ Means for summoning the fire and rescue service? YES 
●​ Identity of persons nominated to assist with evacuation? YES 
●​ Identity of persons nominated to use fire extinguishing appliances? YES 

Are fire drills carried out at appropriate intervals and a record of such drills maintained? YES – as 
per NTFRA 

Are there sufficient and adequate channels of communication of fire safety information between 
employer and employee (e.g. Health & Safety meetings, notice boards etc.)? YES 

When the employees of another employer work in the premises, are they provided with adequate 
instructions and given appropriate information (e.g. on fire risks and fire safety measures)? YES 

Is there adequate co-operation and co-ordination between different Responsible Persons 
(Multi-Occupancy) to ensure compliance with the Fire Safety Order? YES 

Adequate maintenance of workplace? YES 

Weekly testing and periodic servicing of fire detection and alarm system to include ancillary 
equipment (e.g. door hold open devices, door locks etc)? As per NTFRA 

Monthly and annual testing routines for emergency escape lighting? As per NTFRA 

Annual maintenance of fire extinguishing appliances? As per NTFRA 

Periodic inspection of external escape staircases and gangways? As per NTFRA 

Six monthly inspection and annual testing of rising mains? As per NTFRA 

Weekly and monthly testing, six monthly inspection and annual testing of fire fighting lifts? As per 
NTFRA 

Weekly testing and periodic inspection of sprinkler installations? As per NTFRA 

Routine checks of final exit doors and/or security fastenings? As per NTFRA 

Annual inspection and testing of lightning protection system? As per NTFRA 
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Appropriate records held for: 

Fire drills? As per NTFRA 

Fire training? For Helix Arts – YES; for building - as per NTFRA 

Fire alarm tests? As per NTFRA 

Emergency escape lighting tests? As per NTFRA 

Maintenance and testing of other fire precaution systems? As per NTFRA 

Location of Records (available for inspection by Fire Authority if required): As per NTFRA 
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